
Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$36944.09 $4643.25 $32300.84 $3798.64 $0.00 $28502.20

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$24000.00

$1154.44

$18302.75 

$0.00

$14504.11 Outreach $3488.81 $3798.64

Elections $0.00 $0.00

Community
Improvement Project $1000.00 $0.00 $1000.00 $0.00 $1000.00

Neighborhood Purpose
Grants $0.00 $0.00 $0.00 $0.00 $0.00

Funding Requests Under Review: $0.00 Encumbrances: $0.00 Previous Expenditures: $1054.00

Expenditures

# Vendor Date Description Budget
Category Sub-category Total

1 PY US STORAGE
CENTERS 08/01/2026 Storage for STNC supplies and equipment

General
Operations
Expenditure

Office $224.00

2 THE WEB CORNER,
INC. 08/01/2026 STNC webpage

General
Operations
Expenditure

Office $150.00

3 CCI
CONSTANT-CONTACT 08/03/2026 Phone service for STNC

General
Operations
Expenditure

Office $99.00

4 SMART AND FINAL
414 08/04/2026 Items for NNO community outreach event

General
Operations
Expenditure

Office $472.37

5 HARBOR FREIGHT
TOOLS 8 08/04/2026 Materials for NNO community outreach

event
General

Operations
Expenditure

Outreach $13.15

6 SMART AND FINAL
414 08/04/2026 For NNO community outreach event

General
Operations
Expenditure

Outreach $45.96

7 EPY HUB
INTERNATIONAL 08/05/2026 Insurance for NNO event 

General
Operations
Expenditure

Outreach $429.70

8 ADOBE 08/20/2026 For STNC treasurer use- funds approved
in NCFP

General
Operations
Expenditure

Office $24.98

Reporting Month: August 2026

NC Name: Sunland-Tujunga
Neighborhood Council

Budget Fiscal Year: 2026-2027

Generated on: 09/14/2026 1:03 PM 



9 EVOICE SERVICES 08/26/2026 STNC phone messaging program
General

Operations
Expenditure

Office $184.09

10 Sunland-Tujunga Elks
Lodge #2098 07/28/2026 National Night Out Sponsorship

General
Operations
Expenditure

Outreach $2000.00

11 McGroarty Arts Center 08/10/2026 STNC sponsorship at upcoming
community event-

General
Operations
Expenditure

Outreach $1000.00

 Subtotal: $4643.25

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

1
Sunland Tujunga

Shadow Hills Rotary
Club

08/18/2026 STNC Outreach for the Sunland
Tujunga Rotary 4th of July parade

General
Operations
Expenditure

Outreach $3000.00

2
City of Los Angeles

Congress of
Neighborhoods -

Event
09/01/2026 For Neighborhood Council

Congress
General

Operations
Expenditure

Outreach $200.00

3
City of Los Angeles

- Neighborhood
Council Budget Day

09/01/2026 For Neighborhood Council Budget
Day

General
Operations
Expenditure

Outreach $250.00

4 Dante Calvo 09/01/2026

This was for STNC outreach
parade entry at the Sunland
Tujunga Rotary 4th of July
Parade. Part of the total amount is
for a $59.52 gift card which
Amazon subtracted from the
amount owed ...

General
Operations
Expenditure

Outreach $348.64

 Subtotal: Outstanding $3798.64

Generated on: 09/14/2026 1:03 PM 











US Storage Centers - La Crescenta
4454 Lowell Ave
La Crescenta, CA  91214
818-714-8091
lacrescenta@usstorage.net 

PAYMENT RECEIPT

Date Printed August 1, 2026
Tenant Sunland Tujunga Neighborhood Council c/o: Lydia Jean Grant Payment Date August 1, 2026 11:00 AM
Address PO Box 635 Unit 0305
City, State, Zip Tujunga,  Ca  91042 Available Credit 0.00

Current Balance 0.00

Paid Thru August 31, 2026
Receipt Number 123303 
By TV

Date Unit Description    Charge Discount      Tax     Total   Payment Method
08/01/26 0305 Rent 8/1-8/31    208.00     0.00     0.00    208.00    208.00 Master Card
08/01/26 0305 Protection Plan 8/1-8/31     15.00     0.00     0.00     15.00     15.00 Master Card

08/01/26 0305 KURE IT RECUR 8/1-8/31(1)      1.00     0.00     0.00      1.00      1.00 Master Card
Taxes      0.00
Payment (less tax)    224.00
Payment Subtotal    224.00
Credits Applied      0.00
Refunds Applied      0.00
Total Applied to Account    224.00

Current Account Balance 0.00
Paid By Master Card *****0576
Paid Thru Date August 31, 2026

Memo: 

Transaction Type  Sale

Authorization  02062Z
Reference  p1_txn_6a6e343e6ea434d4804eca8
 

I agree to pay the above amount according to the card issuer statement.

  x #sg1 
                                         

 Moving? Check our website for other locations nationwide:
www.usstoragecenters.com

Join us in our quest to cure cancer.  Ask manager for details.

www.kureit.org



Invoice

Date

8/1/2026

Invoice #

29941

Bill To

Sunland Tujunga NC
PO Box 635
Tujunga, CA 91043

Ship To

The Web Corner, Inc.

Terms

Please remit payment at your earliest
convenience.

Thank you for your business!

Total

Balance Due

Payments/Credits

15300 Ventura Blvd. Suite 400
Sherman Oaks, CA 91403
818-345-7443

DescriptionQTY Price Each Amount

August 2026 Monthly Maintenance: includes up to 1.5
hour for; phone support, web development, requests,
& website adjustments

1 150.00 150.00

August 2026 Monthly Hosting for stnc.org0 15.00 0.00
August 2026 Email Standard Mailboxes:
1 Account secretary@stnc.org (included in
maintenance)

0 3.50 0.00

$150.00

$0.00

-$150.00



 



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(v) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve Outreach expenses up to $2,000 for National Night Out for water, decorations, ice, 
banners, cookies. 
 
Motion:     Royal                                    Second:   Sagastume 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep X      

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 10   5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:  7-13-2026 

NCFP 101 BAC Rev020118 



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(v) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve Outreach expenses up to $2,000 for National Night Out for water, decorations, ice, 
banners, cookies. 
 
Motion:     Royal                                    Second:   Sagastume 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep X      

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 10   5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:  7-13-2026 

NCFP 101 BAC Rev020118 



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(v) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve Outreach expenses up to $2,000 for National Night Out for water, decorations, ice, 
banners, cookies. 
 
Motion:     Royal                                    Second:   Sagastume 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep X      

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 10   5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:  7-13-2026 

NCFP 101 BAC Rev020118 



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(v) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve Outreach expenses up to $2,000 for National Night Out for water, decorations, ice, 
banners, cookies. 
 
Motion:     Royal                                    Second:   Sagastume 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep X      

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 10   5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:  7-13-2026 

NCFP 101 BAC Rev020118 



Bill To

Lydia Grant
CA  90012

INVOICE
Item Details

Service Term: 20-AUG-2026 to 19-SEP-2026

Invoice Information

3556143518Invoice Number
20-AUG-2026Invoice Date
Credit CardPayment Terms

7276901276Order Number
1238269485Customer Number

AD04957117603CUSPurchase Order

USDCurrency

Adobe Inc.
345 Park Avenue
San Jose CA 95110-2704
United States
Federal Tax ID: 77-0019522

Thank you for your business! Page 1 of 1

Billing Contact
https://helpx.adobe.com/contact.html

ORIGINAL

PRODUCT NUMBER PRODUCT DESCRIPTION QUANTITY UNIT UNIT PRICE NET AMOUNT TAX RATE TAXES TOTAL

30000066 Acrobat Pro 1 EA 19.99 19.99 0.00% 0.00 19.99

30016264 Acrobat AI Assistant Plus 1 EA 4.99 4.99 0.00% 0.00 4.99

Invoice Total
NET AMOUNT (USD)          24.98

TAXES (SEE DETAILS FOR RATES)           0.00

GRAND TOTAL (USD) 24.98

Comments:





Sunland-Tujunga, CA No. 2098

10137 Commerce Ave

Tujunga, CA 91042-2312


 
Invoice Number: STNC-2026-07

Invoice Date: June 27, 2026
Due Date: [upon receipt]

Bill To:  
Sunland-Tujunga Neighborhood Council
From:
Sunland Tujunga Elks No. 2098
10137 Commerce Avenue
Tujunga, CA 91042
818-352-2098

National Night Out – August 4, 2026, 6pm – 9 pm. Group thank you at event.  Table at 
event for outreach to event attendees (500-600 expected to attend).  Follow-up 
promotion after National Night Out.

Amount due: $2,000.00

Payment Information
Please make checks payable to Sunland-Tujunga Elks No. 2098

Sincerely,

Diana Miner, Secretary
Sunland-Tujunga Elks 2098



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(ii) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve Sunland-Tujunga Elks - National Night Out Sponsorship of $2,000. 
 
Motion:     Sagastume                                     Second:   Mardirousi 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep  X     

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 9 1  5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:   7-13-2026 

NCFP 101 BAC Rev020118 



 
 7570 McGroarty Terrace 

Tujunga, CA 91042 
(818)352-5285 

 
July 1, 2026 

Sponsorship Invoice 

Sunland-Tujunga Neighborhood Council,  
P.O. Box 635 
Tujunga, CA 91043-0635 
(818) 951 7411 www.stnc.org  
 
Description of Sponsorship Agreement 

Sponsorship Level: $1,000 

Sponsored Event: McGroarty Arts Center’s Burgers, Blues, & Brews, August 22, 2026 

 

Sponsorship Includes: 

 Sponsorship credit: Signage featuring STNC logo prominently displayed stating”Courtesy of 

the Sunland Tujunga Neighborhood Council” 

 Recognition of sponsorship on McGroarty Arts Center for 30 days 

 Recognition of sponsorship in two (2) McGroarty Arts Center email blasts 

 STNC logo and sponsorship credit on 400 flyers promoting event 

 Tent space at the event, which can be utilized for outreach to the event attendees 



Office of the City Clerk 

Administrative Services Division 

Neighborhood Council (NC) Funding Program 

Board Action Certification (BAC) Form 

NC Name: Sunland Tujunga Meeting Date: July 8, 2026 

Budget Fiscal Year: 2025-2026 Agenda Item No:  4C(iii) 

Board Motion and/or Public Benefit 

Statement (CIP and NPG): 
Approve McGroarty Art Center - August BBB Sponsorship of $1,000. 
 
Motion:     Seigel                                     Second:   Royal 

Method of Payment: (Select One) □ Check □ Credit Card □ Board Member Reimbursement 

Vote Count 

Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is 
complete. 

Board Member’s First and Last Name Board Position Yes No Abstain Absent Ineligible Recused 

Lydia Grant  President    X   

Armen Mardirousi  1st VP X      

Melissa Sagastume 2nd VP X      

VACANT  Treasurer       

Cindy Cleghorn  Correspondence 
Sec 

X      

Karen Moran  Recording Sec X      

Leny Freeman  Region 1 Rep X      

VACANT  Region 1 Rep       

Sherry McCoy  Region 2 Rep X      

VACANT Region 2 Rep       

Mikal McEnany Region 3 Rep    X   

Dillon Dorothy  Region 3 Rep    X   

Jon von Gunten  Region 3 Rep X      

Vicky Cerpa  Region 4 Rep     X  

Dante Jose Calvo  Region 4 Rep X      

Mark Seigel  Region 4 Rep X      

VACANT  Region 4 Rep       

VACANT Outreach Chair       

Cheryl Schmidt  Public Safety 
Rep 

   X   

Nina Royal  Senior Rep X      

Vartan Keshish Community 

Interest Rep 

   X   

Board Quorum: 11 Total: 10   5 1  
We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a 

public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act 

compliant public meeting where a quorum of the Board was present. 

Authorized Signature Authorized Signature: 

Print/Type Name:  Cindy Cleghorn Print/Type Name:  Karen Moran 

Date:  7-13-2026 Date:   7-13-2026 

NCFP 101 BAC Rev020118 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
FISCAL YEAR ADMINISTRATIVE PACKET 

 
 

Summary 
 

The Administrative Packet provides for a more comprehensive and complete record of all items 
that support the Neighborhood Councils’ (NC) fiscal and administrative operations, including 
its annual budget, Financial Officers, and any commitments for NC office space, storage facility, 
P.O. Boxes, etc. 

 
Goal(s) 

 

The goal(s) of the Administrative Packet is to make it easier for NCs to identify, plan, and confirm, 
via a board vote, all fiscal and administrative requirements upfront each year so that our Office can 
prepare for and process funding requests and resulting contracts judiciously and expeditiously. 

 
The Packet contains the following items: 

 

 NC Funding Program Acknowledgements & Agreements – Signed by all Financial Officers 
o If a new Financial Officer is being appointed for the new Fiscal Year, please 

check the appropriate box for the Financial Officer(s). 
 

 Completed Annual Budget 
 

 Information pertaining to office space, meeting space, storage facility, Post Office Box 
(P.O. Box), and website services, as applicable. 

 
Procedure 

 

On a yearly basis, we require each NC to discuss, prepare, and approve the Administrative Packet. 
Once the NC board has voted on the Packet, the Packet and the completed Board Action Certification 
(BAC) Form are to be submitted to the NC Funding Program. 

 
Your NC Treasurer can submit both documents, the Packet and BAC, by uploading them in the NC 
Funding System portal, Budget Allocation section, immediately after Board approval. Once 
received, reviewed, and accepted by our Program, your NC will gain full access to its funds. The 
NC Funding System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login    

 

As our Program awaits your Packet submission, access to your NC funds will be limited to $333.00 
per month, until the annual budget, Administrative Packet, and BAC have been received and 
accepted. This limited amount is intended to assist your NC operationally for expenses related to 
conducting your NC meetings, i.e. meeting facility use fees, printing and photocopying of meeting 
documents, meeting refreshments/snacks, professional staff services. 

 

If you have questions or require any assistance regarding the packet, please feel free to email us at 
clerk.ncfunding@lacity.org or call us at 213-978-1058. 

mailto:clerk.ncfunding@lacity.org
https://cityclerk.lacity.org/NCFundPortal/#/login
mailto:clerk.ncfunding@lacity.org
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
 

FINANCIAL OFFICERS LETTER OF ACKNOWLEDGEMENT & AGREEMENT 
 

We, the undersigned, do hereby declare that as a result of an official action of the Governing Body of the 
Neighborhood Council (NC) named below: 

 

(1) we are authorized to request City funding to support NC general operations, 
 

(2) all items or services described or included in any related funding requests are exclusively 
intended to further the goals and objectives of the Neighborhood Council, and 

 

(3) all reasonable precautions shall be exercised by the undersigned to fully safeguard, control and 
account for all use of funds. Proper accountability of all City funds is critical to the success of the 
NC Funding Program. 

 

Therefore, by the signature(s) below, and on behalf of the Neighborhood   Council named   below, WE 
HEREBY AGREE to the terms and conditions as set forth in this Letter of Acknowledgement and all related 
documents as provided by the City, agree to expend funds in accordance with any applicable City rules, 
policies  or  procedures,  and  specifically  agree  to  expend  monies  received  by  the  Office of the City 
Clerk solely for public purposes relating to the goals and purposes of the Neighborhood Council named 
below, consistent with the scope and authority under the City Charter, the Plan  for  a  Citywide System of 
Neighborhood  Councils  and  any  implementing  ordinances.  We have attended and participated in the 
City-provided training relating to the NC Funding Program. 

 
WE FURTHER ACKNOWLEDGE and WE AGREE to comply with any requirements regarding use of the 
NC funds.  WE   AGREE   to   provide   NC   financial   reports   and/or   supporting documentation to the 
Office of the City Clerk, Neighborhood Council Funding Program as requested and at monthly meetings to 
the Governing Body and stakeholders of the NC named below. WE AGREE that the Office of the City Clerk 
and other City representatives may make on-site visits to inspect and review all NC financial records, upon 
providing reasonable advance notice to the NC Treasurer or designated representatives. 

 
WE ACKNOWLEDGE THAT A NEW LETTER OF ACKNOWLEDGEMENT MUST BE FILED IF 
THERE IS ANY CHANGE OF FINANCIAL OFFICERS. 

 
Neighborhood Council Financial Officers - Names and Signatures: 

 

 

Treasurer                                              □Please check here if a new Treasurer is being appointed 
 
 
 

SIGNATURE OF THE TREASURER DATE 
 
 
 

PRINT NAME OF THE TREASURER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

 
 
 
 

CONTINUES OTHER SIDE 

mailto:clerk.ncfunding@lacity.org
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2nd Signer □Please check here if a new 2nd Signer is being appointed 
 
 
 

SIGNATURE OF THE 2nd SIGNER DATE 
 
 
 

PRINT NAME OF THE 2ND SIGNER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

Alternate Signer □Please check here if a new Alt. Signer is being appointed 
(If not applicable, please indicate “N/A”) 

 
 
 

SIGNATURE OF THE ALTERNATE SIGNER DATE 
 
 
 

PRINT NAME OF THE ALTERNATE SIGNER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

1st Bank Cardholder □Please check here if a new Cardholder is being appointed 
 
 
 

SIGNATURE OF THE 1st BANK CARD HOLDER DATE 
 
 
 

PRINT NAME OF THE 1st BANK CARD HOLDER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 

2nd Bank Cardholder □Please check here if a new Cardholder is being appointed 
 
 
 

SIGNATURE OF THE 2nd BANK CARD HOLDER DATE 
 
 
 

PRINT NAME OF THE 2nd BANK CARD HOLDER EMAIL 
 
 
 

BOARD POSITION PHONE NUMBER 
 
 

*** Bank Cardholders, please read further next page *** 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 
BANK CARDHOLDER ACKNOWLEDGEMENT & 

AGREEMENT OF RESPONSIBILITIES 
 

This document outlines the responsibilities that I, as the Neighborhood Council Bank Cardholder, have as the 
primary custodial holder of a City Los Angeles Neighborhood Council (NC) Bank Card, referred herein as "the 
card" for the Neighborhood Council named  below. My signature indicates that I have read  and understand 
these responsibilities and further, that I agree to adhere to the guidelines established by the Office of the City 
Clerk and approved by the City Controller for the use of City funding as it relates to the Neighborhood Council 
Funding Program. 

 
1. I understand that the City of Los Angeles Neighborhood Council Card is intended to facilitate the purchase 
and payment of materials or services required for the conduct of official Neighborhood Council business only. 

 
2.  I agree to make only those purchases consistent with the type of purchases authorized by the Office of the 
City Clerk and approved by the NC Governing Board. 

 
3.  I understand that  under  no  circumstances  will  I use  the  Card  to  make  personal  purchases either for 
myself or for others. The Card is issued in the name of the Neighborhood  Council and I serve as the Card 
custodian. I agree that should I willfully violate the terms of this Agreement and use of the Card for personal 
use or gain that I will reimburse the City of Los Angeles for all incurred charges and any fees related to the 
collection of those charges. 

 
4.  Uses of the Card not authorized by the Office of the City Clerk can be considered misappropriation of City 
funds. This could result in (a)  immediate and irrevocable forfeiture of  the Card, and  /or (b) potential  de- 
certification action. I understand that the Card must be surrendered upon termination of any official position 
with the Neighborhood Council to which the card  is issued. I agree to  maintain  the  Card with  appropriate 
security whenever and  wherever  I or any other authorized person may use the Card. If the Card is stolen or 
lost, I agree to immediately notify the Office of the City Clerk. 

 
5.   I understand that since the Card is the property of the Bank and authorized for issue  by the City of  Los 
Angeles, I am required to comply with internal control procedures  designed  to protect City assets. This may 
include being asked to produce the Card, receipts, and/or statements to validate its existence and to audit its 
use. 

 
6.  I understand that I will have access  to the Funding Program System portal via the Internet where all card 
transactions will be posted by the Bank when the card is used. I understand that I am required to obtain itemized 
receipts for all card transactions and upload the itemized receipts to th e Fu n d in g P ro g r am S ys te m p o r ta l to 
verify the posted card transaction. Uploading the required itemized receipt is necessary for my NC Monthly 
Expenditure Report (MER) to be generated by the Funding Program System portal. The MER must be reviewed 
and  approved by the NC  Governing Board  before b e i n g s u b m i t t e d  to the Office of the City Clerk as a 
complete Report. 

 
7.  I understand that all transactions on the Card will reduce the funds available to  the NC. I understand 
that the Bank will not accept any limit increases from me. 

 
8.  I understand that the Card is solely provided to  the designated NC cardholder and that assignment of  the 
Card   is   based    on the  understanding that  I  need  to   purchase  materials  required   for  the  conduct  of 
Neighborhood Council business. I  understand that custodial possession of the Card is not an entitlement nor 
reflective of title or position. 

 
9. As a Neighborhood Council Financial Officer, I have signed and received a copy of both the NC Funding 
Program Bank Cardholder Agreement of Responsibilities and Financial Officers Letter of Acknowledgement, 
have attended and completed the required NC Funding Program training, and understand the requirements and 
limitations regarding the NC Bank Card's use. 

 
PLEASE SIGN NEXT PAGE 
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1st Bank Cardholder 
 
 
 

SIGNATURE OF THE 1st BANK CARD HOLDER DATE 
 

 
PRINT NAME OF THE 1st BANK CARD HOLDER 

 
 
 

2nd Bank Cardholder 
 
 
 

SIGNATURE OF THE 2nd BANK CARD HOLDER DATE 
 

 
PRINT NAME OF THE 2nd BANK CARD HOLDER 
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 

                       ANNUAL BUDGET TEMPLATE 

The annual budget is a plan for the utilization of the NC’s financial resources. It should be used as 
a strategic financial road map to conduct activities and efforts that will help the NC achieve its 
mission, goals, and objectives. The budget should include the input of stakeholders, be accessible, 
and comply with the rules that govern the use of NC public funds. 

 
As a planning tool, the annual budget allows the NC board to allocate its funds, both regular annual 
funds and rollover funds, if any, into the following Expenditure Categories: 

1.   General and Operational Expenditures 
i.  Office/Operational 

ii.   Outreach 
iii.  Elections 

2.   Neighborhood Purposes Grants (NPGs) 
3.   Community Improvement Projects (CIPs) 

 

 

With the exception of certain expenditures related to Office/Operational items, the annual budget 
cannot be used as authorization or approval of actual payments to vendors. All payments related to 
Outreach purchases, activities, and events, Elections, NPGs, and CIPs must be considered and 
approved through separate board motions, not as part of the board approval of the annual budget. 

 
The annual budget may be accepted as authorization for payment for certain monthly and recurring 
Office/Operational expenditures only, such as those listed below, when itemized in the 
Office/Operational Expenditure Category. Please see the sample itemized Office/Operational 
budget allocations next page. 

1.   Office lease payments 
2.   Office supplies and equipment expenses, not including inventory items 
3.   Storage facility lease payments 
4.   P.O. Box payments 
5.   Office telephone and Internet services 
6.   Refreshments/snacks for board/committee meetings 
7.   Website hosting and maintenance services 
8.   Professional meeting/office-related services, i.e. translators, minute-takers, audio services 
9.   Printing and copying for meetings/office-related purposes only 
10. Printing NC business cards 

 

 

The annual budget template form provided here is an optional tool. Your Neighborhood Council 
may submit its annual budget on a form different from this template as long as it only contains the 
same budget allocation Expenditures Categories listed above. 

 

 

For more details on the Administrative Packet, Fiscal Year annual budget, and rollover of funds unspent 
at the end of the Fiscal Year, please review the Policies and Guidelines, Policy 1.1, found on our 
website: https://clerk.lacity.org/clerk-services/nc-funding  
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Sample Itemized Budget Allocations for 
Office/Operational Expenditures 

 
 
 

Office/Operational Expenditures Category 
 

Office Rent ($500/month x 12 months) $6,000.00 
 

Office Supplies (paper, ink, staples, pens, binders, business cards, etc.) $500.00 
 

Printer/Copy Machine Lease $1,500.00 
 

Internet Service (Spectrum) $1,000.00 
 

Telephone Service (Ooma) $500.00 
 

Website Hosting and Maintenance $1,500.00 
 

Printing and Photocopying for Meetings $300.00 
 

Meeting Facility Fees (Riverside Elementary School) $1,500.00 
 

Minute-Taker for Meetings (AppleOne) $1,500.00 
 

Refreshments/Snacks for Meetings $1,200.00 
 
 
 
 
 
 

 
Total Office/Operational Expenditures  $15,500.00 
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Neighborhood Council 

Annual Budget for Fiscal Year:      

Annual Budget Funds            

Rollover Funds*  

 

Total Annual Budget Funds 
 

 
 

Office/Operational Expenditures Category 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

Total Office/Operational Expenditures 
 

 

*The Funding Program will notify each NC of their Fiscal Year closing balance including available 
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day. 
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and 
resubmit its annual budget to account for any rollover and/or adjustments.  
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Outreach Expenditures Category 

  

  

  

  

  

  

  

  

  

  

  

  

Total Outreach Expenditures  

 
 

Election Expenditures Category 

  

  

  

  

  

  

  

  

Total Election Expenditures  
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Neighborhood Purposes Grants (NPG) Expenditures Category 

  

  

  

  

  

  

  

  

 

Total NPG Expenditures 
 

 

 

Community Improvement Projects (CIP) Expenditures Category 

  

  

  

  

  

Total CIP Expenditures 
 

 

 
 

TOTAL ANNUAL BUDGET ALLOCATIONS 

Office/Operational Expenditures  

 

Outreach Expenditures  

 

Election Expenditures  

General and Operational Expenditures  

Neighborhood Purposes Grants (NPG) Expenditures  

Community Improvement Projects (CIP) Expenditures  

TOTAL EXPENDITURES FOR THE FISCAL YEAR   
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM 

LEASES & AGREEMENTS 

Please complete the following information, as applicable, for any leases or service agreements your 
NC currently has or plans on securing in the Fiscal Year involving office space, meeting space, 
storage facilities, P.O. Boxes, and/or website services. If sections below do not apply to your NC, 
please select NA on the sections that do not apply. If you have more than one Meeting Location, 
then please provide the same information on an additional page. The information provided on this 
form is to confirm services that an NC may currently have or that it would like to secure in the 
Fiscal Year which may require a City agreement. If an agreement needs to be drafted from the 
information provided, the NC board will be notified and advised to agendize and approve the 
drafted agreement at a future board meeting; The approval the Administrative Packet/annual 
budget does not replace the vote the board will need to take to approve any agreements needed. 

 
Office Location: 

□ Existing(may need to renew agreement)  □ New(new agreement may be needed) □ Donated □ NA 

Property Name:  

Property Address:  

Property Owner Name:  

Property Owner Phone Number:  

Property Owner Email:  

 

Meeting Location: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Property Name:  

Property Address:  

Property Owner Name:  

Property Owner Phone Number:  

Property Owner Email:  

 

Storage Facility: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Facility Name/Owner  

Facility Address:  

Facility Owner Phone Number:  

Facility Owner Email:  

Name on Facility Account:  
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P.O. Box: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Property Name/Owner:  

NC P.O. Box Address  

Property Owner Address:  

Property Owner Phone Number:  

Property Owner Email:  

Name on P.O. Box Account:  

 

 
Website Services: 

□ Existing(may need to renew agreement)   □ New(new agreement may be needed) □ Donated □ NA 

Name of Website Services Provider:  

Service Provider Address:  

Service Provider Phone Number:  

Service Provider Email:  

Type of Services Provided:  

 

 

 
When the Board completes and approves the Admin Packet, the NC Treasurer may submit the Packet 
and BAC Form online in the NC Funding System portal, Budget Allocation section. The NC Funding 
System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login    
 
Please contact our Office for any questions you may have. We are here to help. 
Clerk.NCFunding@lacity.org 
(213)978-1058 
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